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How to access the Windows Admin
within the Zoom Rooms Devices

In order to get into the windows OS within the Zoom Room, you will need to know the local machine
Admin credentials and the Zoom Room Passcode.

First you need to enter the Settings Page/Windows Settings: At this point you will be asking for the
change settings password, that password is what every your Zoom admin assigned in the Zoom Portal.

Settings 2 General

Room Name
General

Meeting ID 762 386 6513
Microphone Digital Audio Interface (Le...

Speaker SHARP HDMI (HD Audio Drive...

Camera Lenovo ThinkSmart Video Ingest

Felp

About

Lock Settings

At this point you will be asking for the Room Passcode to change settings, this password is what every
your Zoom admin assigned in the Zoom Portal.
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Enter passcode to continue

You will exit Zoom Rooms and

log into Windows Administrator

account to configure Windows
Settings. You must have the
Windows account password.

You will not need to use the Local Windows Admin Password:

ZoomRoomsAdmin
[

Once you have entered the Admin Profile you will see the windows desktop:
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Please make it a habit to do the following two configurations below to make your life easier when

accessing your MTR.

a. Change the ICON’s on MTR admin profile:
i. Onthe Windows Desktop - Right Click - Click "Personalize" - Left Hand Side Click
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"Themes" - Right Hand Side Click "Desktop Icon Settings" - Add all FIVE Desktop

Icons

Themes

Current theme: lenovo

@) Color
=~ Batkgrro?j\ha“ &) Colo

¢#) Sounds I Mouse cursor Help from the web

Change theme

B Get more themes in Microsoft Store
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B Desktop lcon Settings X
Enable All Five
Desktop lcons v
Desktop icons “
[ Computer [ Recycle Bin
[] Users Files [ Contral Panel
[ Netwark
L
This PC Joe Garay1 Networlc Recycle Bin
full)
[+
=
Recycle Bin
[empty)

Change Icon... | | Restore Defauit

A Allow themes to change desktop icons

ok || cancel || ey

ii. Open File Explorer and set to Show “Hidden Files” & “File name extensions”

= | File Explorer

Share View /

E [TH Preview pane

File Home

[ Group by ~

m

Small icons List Y ’T Add columns ~ .
Navigation i = Sort Hide selected ~ Options
page v (TH Details pane Tiles Z by~ il Size all columns to fit items p-
Panes Layout Current view
= UEIRWUP ~ - ey - = ,,' S
This PC This PC “= This PC
¥ Downloads * - fls ‘ P = = *'s
% Documents *
= Pictures o Loca.IState ng Sk.ype System32
..\Microsoft.SkypeRo... Windows (C:)\Pr..\Udc 5 Windows (C:)\Users
LocalState
Log

Skype  Recent files (16)
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